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▶ 	 We design your cover and email a PDF draft to you.

▶ 	 Inform us of any changes you require and we will update the PDF and send it back 	
	 to you for assessment. We’ll keep doing this until you’re happy with the design.

▶ 	 It is your responsibility to properly proof read and check the draft before 		
	 approving it for print.
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▶ 	 When you’re ready to order let us know what type of lamination you would like. 	
	 We offer matt, gloss or no lamination. Lamination improves durability and matt 		
	 lamination is recommended if you intend to write on the outer cover.

▶ 	 Let us know how many of each you’d like to order - take care to refer to each 		
	 record by its proper name.  There is a minimum order quantity of 200 records 		
	 and this can be mixed if you’re ordering more than one type.

▶ 	 Provide us with a purchase order number if your finance department requires one.

▶ 	 We charge an additional 35p + VAT for reading records with bespoke covers.
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▶ 	 Once your order has been placed, it usually takes 2-3 weeks for us to produce 		
	 and deliver your books.

▶ 	 Your order will be invoiced shortly after you have received your books.

Bespoke Primary Product Design Guide

1

▶	 Email your design instructions to planners@dactylpublishing.com

▶	 If you prefer, we can add your logo to our existing artwork.

▶	 Include a high resolution copy of the school logo if you want this to be included 	
	 in the design. Ensure that the logo is in JPEG, AI, PNG or EPS format. Logos 		
	 should NOT look like this:

▶	 If you can, provide examples of preferred colours, fonts and styles you’d	 like us 		
	 to use.  You might even want to provide us with a sketch.

▶	 If generic images are being used, make sure you have permission to use them.
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should not 
be blurry 
or pixelated

Please scroll through for other Reading Record, Weekly Diary and Spelling Record cover design ideas.
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